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m/> Task 1 Read the questions and put a check mark next to the ones you
have previously asked your boss when starting a new job. Next,
answer the question.

1. What are the expectations for my position in the first 90 days?
2. What are my main objectives for the first week?

3. How often do you want me to give you updates?

4. When will | have evaluations and informal check-ins?

5. Who will | be reporting to?

6. How will | be trained?

7. What are the expectations for work hours?

Which question do you think is the most important to ask your new boss? Why?

m/> Task 2 Choose the question word that best completes each sentence.
Next, try to answer each question according to what you know now
from your current or past job.

1. When / What should | consider essential daily tasks?

2. How / Who do people prefer to communicate at the office?
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3. When / What will the organization review my performance?
4. Why / Who will | be working with?
5. Where / When should | park my car?

6. How / Why do some people work remotely, and others go into the office?

m/ Task 3 Listen to the audio and answer the questions.

O 1. Who will Jessica be reporting to?
2. Who are Jessica’s coworkers? Why do you think they are called the “dream team”?
3. Mr. Williams uses the phrase “bang-up job”. What do you think he means?

4. What does Mr. Williams want Jessica to focus on during her first few days at work?

5. What do you think “work your fingers to the bone” means?

m/ Task 4 Answer the questions relating to the topic.

1. What question do you think is not necessarily that important to ask when starting a new
job? Why?

2. Has a supervisor or hiring manager ever misled or lied to you about the salary
expectations with a new role? What did you do?

3. Are you the type of person to stay at a company for a long time or do you prefer to
switch jobs every few years?
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4. Would you quit a job soon after starting it if you discovered it would be a dead-end job?

What do you think this means?

5. If someone said to you “don’t quit your day job”, do you think it is a compliment or an

insult?

GRAMMAR REVIEW

Ouestion Words

A question word is a function word used to ask a question, such as
who, what, where, when, how, or why.

e When we want to know about people, we use “who”:

Examples:

Who is the CEO of the company?
Who hires new employees?

Who is her supervisor?

e When we want to ask for the name or identity of something or the name of an
action, we use “what”:

Examples:

What is the name of his coworker?

What is expected of me on my first day on the job?
What was the presentation about?

¢ When we want to know the place, we use the question word “where”:

Examples:

Where is the office building?
Where does she have lunch?
Where is the board meeting?

* When we want to know a time or a date, we use the question word “when”:

Examples:

When is my first day of work?

When do employees arrive at the office?
When does the meeting start?
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e When we want to ask what way or by what means something is done or what
state or condition something is in, we use “how”:

Examples:

How is the work culture within the company?
How often do you work remotely?

How will | be evaluated?

e When we want to ask about the reason something happens/happened, we use

why”:

Examples:

Why does the company need a bigger budget?
Why is she firing the new employee?

Why did our manager leave work early today?
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NOTES
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